POSITION VACANT
S/ Peshawar Campus Riphah International
rirriary  University invites applications for the
N NV AR AN following vacant Position

POSITION MINIMUM REQUIRMENT

Qualifications:
At least Bachelor’s degree preferably in Health Administration & Management.

Experience:
2-3 years of experience in facilitation, institutional development, or quality
improvement.

Knowledge, Skills & Attitude:
e Knowledge:

Basic governance processes, team work dynamics, and Islamic ethical
principles (halal/haram, amanah, ihsan).

e Skills:
Observation, communication, facilitation, and concise report writing.
e Attitude:

HorI\oes(;c, humble, ap _Izz?chablg, learning and improvement-oriented;
Assistant Manager embodies sincerity (ikhlas) and respect.

Implementation | Purpose: _ ‘ o

To promote and support the implementation of PF's values based policies and
SOPs across institutions/departments.

The role focuses on observation, reflection, and positive engagement, ensuring
that everyday practices reflect PF's values of trust (amanahi justice (adl),
excellence (ihsan), and respect (adab).

Key Responsibilities:

Assistant Manager Implementation Unit shall Brimarily assist Manager IU
in discharge of his duties. He shall be responsible for all tasks assigned by
the Manager IU including but not limited the following:

e Visit departments and observe how faith-based policies and SOPs are
practiced.

e Document observations, highlight good practices, and note challenges.

e Assist Manager IU Prepare short monthly summaries and quarterly
learning notes.

e Coordinate with HR, Quality Assurance, and the Tarbiyyah head and
others as needed.

e Uphold confidentiality, dignity, and fairness in all interactions.

PROCEDURE FOR APPLYING

The applications shall be received ONLINE through given link
https://careers.prime.edu.pk

Last Date of Submission: 5t September, 2026.
Note: when applying online, the applicants should attach academic and experience documents.
Riphah International University Peshawar Campus

PESHAWAR MEDICAL COLLEGE
Warsak Road, Peshawar, Tel No. 091-5202191-94



